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(Appendix C)

The purpose of the SYFA Club Application / Declaration Form is to give assistance o Scotish

Youlh FA member clubs 0 allow them to make a judgement on a person’s suitability to work with
players within their club, The information is strictly confidential

form which s contained within appendi C of the Player Protection Policy should not be
losure Scotland Vetting Form.

Does the Club need to use this Form?
No. But the club does have responsibilites under the Player Protection Policy to check out all ¢lub.
members.

Refer o Section 8 of the policy SELECTION / APPLICATION PROCEDURES, the selection
/ application process for any official seeking membership of a club, subsection 4.

Who must complete a form?
Any adult wishing to become a member of an SYFA member club when said club has requested
hinvher to complete this form

Do I have to complete a form?
It is 2 condition of the Scottish Youth FA that these procedures are adopted. If anyone is umwiling
0 do's0, then they must not be aceepted into membership or llowed 10 act on behalf of a mermber
club, association or league.

What information wil be held on me?
Obviously there vill be your personal identifier information that is on the form, which in the
majority of cases will be the only information held.If you have a ciminal conviction for an offence
isted under Appendix A of the Player Protection Policy, which could put children at risk, the
offcial detals of the conviction will be recorded. However, specific allegations of behaviour, or
detals of other convictions which could put children, young peopl o vulnerable adlts at isk, and
which are made known to the Scotish Youth FA, vill lso be recorded

Do 1 send my form in direct to the SYFA or does it have o go through the club?
All forms must be retumed dircetly to the Club Secretary or Club Protection Officer named on the
form. The Club Secretary or Club Protection Offcer will sign Part A as it s essentil that the
relevant person in the organisation has seen some idenifiation documentation which confirms tht
you are who you say you are. This could be a passport, National Insurance number card or driving
cence, but more than & household ltter o bill. However, the applicant may complete Part B in
confidence and the form sent direct 1o the Cluby's Protection Officer. If it is deemed that the
organisation does not consider someone suitable to work with children then appropriate action wil
be taken and they wil be informed

Will any crinsinal conviction debar me from members!
Offences lsted under Appendix A ofthe Policy will defnitely debar any person from membership.
Petty offences will not debar people from seeking membership but more serious offences wil need
t be referred o the Player Protection Panl

How i the information updated?
The forms will be updated in line with the organisation’s requirements to meet Data Protection
Regulations.



Date of Policy: August 2004


Westerton United FC Child Protection Policy
Aims and Objectives
Westerton United FC aims to:
Promote good practice by: 
a)      providing children and young people with appropriate safety and protection whilst in the care of the football club
b)    Allowing all staff/volunteers to make informed and confident responses to specific child protection issues.
Promoting good practice with young people
All personnel will be encouraged to demonstrate exemplary behavior in order to protect themselves from false allegations. They should: 
      Always work in an open environment (e.g. avoiding private or unobserved situations)
      Treat all young people equally, with respect and dignity
      Put the welfare of each young person first, before winning or achieving goals
      Maintain a safe and appropriate distance with players
      Build balanced relationships based on mutual trust that empowers children to share in the decision - making process
      Promote fair play
      Ensure that if any form of manual/physical support is required, it should be provided openly. 

      Keep up to date with the technical skills, qualifications and insurance in the sport
      Involve parents/carers wherever possible
      Ensure that at tournaments or residential events, adults should not enter children's rooms or invite children into their rooms
     Not smoke or drink alcohol in the company of young people
      Give enthusiastic and constructive feedback rather than negative criticism
     Avoid excessive training

      Secure parental consent in writing to act in loco parentis, if the need arises to give permission for the administration of emergency first aid and/or other medical treatment

· Always seek the consent of parents if a player is disabled and needs assistance to go to the toilet.

      Request written parental consent if club officials are required to transport young people in their cars.
Practice to be avoided
The following should be avoided except in emergencies. If cases arise where these situations are unavoidable they should occur with the full knowledge of someone in charge of the club or the child's parents.
All personnel should: 
· Avoid spending excessive amounts of time alone with children away from others
· Allow a player to travel alone with a club official in his/her car, irrespective of the length or duration of the journey. If possible make sure pick up or drop off points are with at least two players. If under exceptional circumstances a single player has to be transported, make sure the official involved has permission from the child’s parents and they have informed another club official.

· Avoid taking children to their homes where they will be alone with the young people.
Practice never to be sanctioned
Personnel will never: 
      Engage in rough, physical or sexually provocative games, including horseplay
      Share a room with a child
      Allow or engage in any form of inappropriate touching
      Allow children to use inappropriate language unchallenged
      Make sexually suggestive comments to a child, even in fun
      Reduce a child to tears as a form of control
      Allow allegations made by a child to go unchallenged or unrecorded
      Do things of a personal nature for children that they can do themselves such as changing clothes or going to the toilet. If assisting a player in the toilet, the club official must never enter the toilet cubical with any player. 
      Invite or allow children to stay with you at your home unsupervised
If any of the following occur it will be reported immediately to a colleague and recorded. The child's parents will be informed: 
      A child is accidentally hurt by a member of staff
      A child seems distressed in any way
     A player misunderstands or misinterprets an action.
Recruitment and selecting staff and volunteers
Westerton United FC recognises that anyone may have the potential to abuse children and will endeavor to ensure that all reasonable steps are taken to ensure unsuitable people are prevented from working with children. The following checks will be included: 
      All volunteers/staff will complete an SYFA Declaration Form and will be subject to reference from two referees. Forms and notes can be found in Appendix C of this document. 
Responding to suspicions or allegations
Westerton United FC will assure all staff/volunteers that it will fully support and protect anyone, who in good faith reports his/her concern that a colleague may be abusing a child.
· The processes detailed and relevant forms in Appendices A, B and D of this document shall be invoked. Forms can be obtained from the club Child Protection Officer.
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Type of Information

Immediate Action

By Club Representative

Action by Club Child

Protection Officer

Action By

National Secretary

To be used in conjunction with the SYFA Player Protection Policy

Complaint 

From a Player

Verbal/Written 

Report or Observation

Other Child/person

Or agency to staff

Information of alleged/suspected Child abuse

Who does it apply to?

Full & Part

-

time staff

All club representatives

All Volunteers

Refer to the Child Protection Officer (CPO) and

Record on the day.

If CPO is not available, go to next box.

Complete, as much as possible,

Player Protection Incident Record Form.

Refer to National Secretary and/or Police

and record on the day.

In conjunction with police, decide who

Will inform the parents.

Decide what support the club can offer.
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–

Guidelines in relation to concerns about a member of staff or v

olunteer concerning 

alleged/suspected Child Abuse

Are you concerned about the behaviour of a member of staff or vo

lunteer?

Yes

Is it a serious poor 

practice/misconduct/breach of

Code of Conduct?

Yes

The CPO/National Secretary

Will deal with it as a

Disciplinary/misconduct issue

Club Disciplinary

Investigation

Report submitted to CPO/

National Secretary

Club Disciplinary

Committee/SYFA

General Purposes

Possible Outcomes of Hearing:

•

Warning 

–

verbal or written

•

Further training and support needed

•

Warrants advice/warning as to future

conduct/sanctions

•

Notify National Secretary

•

Discontinue Service

Is it inappropriate behaviour

Or minor breach of

Code of Conduct?

Yes

The Club Protection Officer

(CPO)/National Secretary will

take appropriate action.

Could it be Child Abuse?

Yes

Report concerns/allegations 

to the CPO/National 

Secretary, who must then 

ensure the safety of the child 

(and other children). Follow 

SYFA’s 

Procedure and refer 

to the National Secretary

If the allegation/concerns 

relate to the person in charge, 

report concerns to the 

National Secretary who must 

refer concerns to the Police.

If the allegations/concerns 

relate to the CPO, refer 

allegations/concerns to the 

National Secretary.

Possible Outcomes of Hearing:

•

Informal word

•

Further Training and support needed

•

Counselling

•

Discontinue Service

Possible Outcomes of Hearing:

•

Police inquiry

•

Criminal Proceedings

•

Referral back to Disciplinary 

Committee

•

Possible Civil Proceedings

•

Discontinue Service

To be used in conjunction with the SYFA Player Protection Policy
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Details of Referee

Name:

Relationship to Applicant:

Organisation:

Address:

Postcode:

Telephone No’s:

Day:

Evening:

Mobile:

Email address

Details of Applicant

Name:

Address:

Postcode:

Telephone No’s:

Day

Evening:

Mobile:

Email address:

The above person _________________________ (name of applicant) h

as expressed an interest in working with

____________________ (Name of club).

The post involves substantial access to children. As an organisa

tion committed to the welfare of and protection of children, 

we are anxious to know if there is any reason at all to be conce

rned about this applicant being in contact with children or 

young people.

If you are happy to complete this reference, any information wil

l be treated confidentially and in accordance with relevant 

legislation and guidance.

Information will only be shared with the person conducting the a

ssessment of the candidate’s suitability for the 

post/voluntary work, if he/she is offered the position in questi

on. We would appreciate you being extremely candid, open 

and honest in your evaluation of this person.

How long have you known this person?

____________________________________________

In what capacity?_______________________________________________

____________________________________

What personal qualities does this person have that would make th

em suited to work with children/young people?

________________________________________________________________

__________________________________


Appendix B
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Continued….

Please rate this person on the following 

–

please tick one box for each statement.

Not Good

Good

Very Good

Excellent

Responsibility

Maturity

Self Motivation

Can Motivate Others

Energy

Trustworthiness

Reliability

This post involves substantial/and unsupervised* access to child

ren. As an organisation committed to 

the welfare and protection of children, we are anxious to know i

f you have any reason at all to be 

concerned about this applicant being in contact with children an

d young people.

Please tick relevant box. If concerned tick YES and if not tick 

NO.

*Delete as appropriate

If you have answered YES we will contact you in confidence.

Signed:

________________________________

Date:______________

Print Name:

________________________________

Position:

________________________________

Organisation:

________________________________

Please return in an envelope marked Private and Confidential to:

The Club Protection officer

Name:

___________________________

Address:

___________________________

___________________________

___________________________

___________________________

Post Code:

___________________________

YES

NO


Appendix C
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[image: image3.png]SYFA CLUB APPLICATION /DECLARATION FORM

Details of Referee 1

Name:

Relationship o Applicant

Organisation

Address

Telephons No's | Diy Evening Mobile

Email address

Details of Referee 2

Name:

Relationship o Applicant

Organisation

Address

Telephons No's | Day Evening Mobile

Email address

Declaration Signature of Club Protection Officer, club secretary or other designated officer

T confirm tha  have seen identifcation documents (such as birth cerificate, national insurance certificat
driving licence or passport) elating o this person, and I confirm to he best of my abilty that these are
accurate

Date

Print name:

Documents shown:
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Part B

Declaration Form (for completion by the individual named in Part A)

“The Scottish Youth Football Association is conmitied o the welfore and protection of childsen and has a

duy 10 ensure the suitability of any individual who works with children. To fulfl this daty we would ask
that you complete the following information having read the following notes.

1 hereby declare and represent that, save as disclosed below, I have ot at any time either in the United
Kinzdom or abroad, been found guilty or been convicted by a court of any offence concerning children
under the aze of sixteen ears (eighteen years i the rest of the United Kingdom), nor bound over, placed
on probation o a deferred sentence, or discharged either condiionally or absolutely in relation to such
offences. 1 also declare that | am ot to my knowledge, or have been, the subject of an investigation in
reation to such offences save as disclosed belorw.

NOTE: You are advised under the provisions of the Rehabilitation of Offenders Act 1974 (exceptions)
order 1975 as amended by the Rehabilitation of Offenders Act 1974 (Exceptions Amendment) Order 1986
‘ou should declare all convictions includin ‘spent” convictions.

I YES, please supply details of any criminal convictions including cautions, deferred sentences, absolute
discharges, bind over, probation orders and investigations:

Previous Offences.

Date Offence Penalty / Disposal

Previous Police Investigations (Reported to the Procurator Fiscal)

Date Offence Disposal
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Are you a person known 10 any Social Work Department / Social Services Department s being an actual
or potential ris to children?

Please ick YES O N0 O

IFYES, please supply detais

Have you had a disciplinary sanction (from a sports o other organisation's governing body) relating to
inappropriate behaviour with childeen / child sbuse?

Please tick YES O N0 D

IFYES, please supply detals:

IMPORTANT

[ hereby give my consent o the (name of club) to carry out a check with
Disclosure Scotland (i deemed necessary) and 10 take up references for the purpose of verifying the replie
iven in this declaration, including enquiries of any relevant authority. 1 also understand that failure to
disclose n full matters s required in ths declasation will resul n immediate suspension of my work with
children in the Organisation and the likelihood of the termination of my services.

Signed by the applicant in Part A

Date:

Print name:

“This form should be returned marked Private and Confidential DIRECT to:
The Club Protection Officer

Name:
Address:

Posteode:
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[image: image6.png]T HESCORTISH YOUTH FOOTBALL ASSOCIA TION
PLAYER PROTECTION INCIDENT RECORD FORM

This form must be completed as soon as possible afte receiving information that may suggest that
aplayer s at risk o there are concems regarding possible abuse of a player.

1 Details of person making report

Name

Position

Contact elephone No.

Address

Postcods

2 Detils of payer

Name.

Club Name and Age
Group

Contact elephone No.

Address

Tostcods

‘Name of parent
swardian or carers

‘Address of parent |
guardian or carers

3. Details of person sbout whom there is concern

Name

Position

Date of Bith

Address

Postcods





[image: image7.png]4. Ifyou are reporting this alleged incident on behalf of someone else, please provide details
of tha person

Name

Tosition

Contact elephone No.

Address

Tostcods

Date person reported
alleged incident

‘Any other nformation
that was supplied from

this person about the
alleged incident

(Coninue on separate
sheetif required)

5. Detils of the alleged incident

Date of alleged incident

Time

Place

Name and address of
any witness

Name and address of |
any further witness

Continue on a separate

piece of paper if
required





[image: image8.png]Describe in detail any
visible injuies / bruises

and any concerns sbout
the players behaviour.

It helps use diagrams
o describe the injury.

(Coninue on separate
sheat if required)

Was the player asked what happened  VES NO

TTYES, record al
questions asked and the

players response using
hisher own words.

(Coninue on separate
sheat if required)

6 Detals of contact with parents / guardians/ carers
Note advice must be sought from the police.

Fiave the parents | guardians | carers been advised  YES  NO

TTYES, by whom

7 Detils of action taken

Detail what action, i
any, has been taken, by

you, following receipt
of his information

(Coninue on separate
sheat if required)





[image: image9.png]8. Detalls of extemnal agencies contacted

Police

Police station contacied

Police offcer and.
badge No.

Contact telephone No.

“Advice recaived

9. Other information

Record any other
information you have

about this mater.
(Coninue on separate

sheat if required)

Signature

Print Name

Date
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Flowchart 1 – Process to be followed when an allegation of Child Abuse is made against a member of staff of volunteer
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SYFA CLUB APPLICATION / DECLARATION FORM

Please complete all parts of tis formin ink using block capitals
Name of SYFA Club

You have a ight of sccess o information held on you and other rights under The Data Protection
Act 1995

Part A

Tide: First Name, Sumame

Address

Postcode (must be completed)
Telephone number(s): Day: Evening Mabile:

E-mail address

"Any previous names by which you may have been Known:

DATE OF BIRTH SEX (please tick)

D [ [V [M [ YEAR M F

1o

Previous Clubs (must be completed)

Club Name Positon within club Start Date

Previous Experience (complete if approprate) | Start Date | Finishing Date








